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Learning Outcomes of the Curricular Unit

At the end of this course, the student should be able to: 
1. Identify special events and their degree of impact on audiences of 
an institution. 
2. Apply some selected instruments, with a view to designing, planning and 
organization of an Event. 
3. Design Event Checklists and Evaluation Reports. 
4. Promote a critical attitude towards the scientific approach to problems in the 
scope of the work activity of future professionals.

Learning Outcomes of the Curricular Unit (Lim:1000)

At the end of this course, the student should be able to: 
1. Identify special events and their degree of impact on audiences of 
an institution. 
2. Apply some selected instruments, with a view to designing, planning and 
organization of an Event. 
3. Design Event Checklists and Evaluation Reports. 
4. Promote a critical attitude towards the scientific approach to problems in the 
scope of the work activity of future professionals.
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Syllabus (Lim:1000)

1. Business communication 
2. What are special events? 
3. Types of events 
4. Impacts of special events 
5. Organization of an event: 
5.1. The planning function 
5.2. Budgeting of events 
5.3. Event marketing 
5.3.1. Schedule 
5.3.2. Documentation 
5.3.3. Communication 
5.3.4. Sponsorship 
5.4. Management 
5.4.1. Logistics techniques 
5.4.2. Mounting 
5.5. Event security 
5.6. Evaluation and reports 
6. Protocol

Demonstration of the syllabus coherence with the curricular units' learning objectives

In points 1, 2, 3 and 4, the concepts and typologies of events are addressed, with a view to allowing
students to identify special events and the degree of impact of these on the audiences of an institution. With
the topics covered in point 5, it is intended that students are able to to apply some selected instruments, with
a view to the conception, planning and organization of an Event, to 
design Checklists and Reports of Events evaluation. The last point deals with issues of etiquette and protocol
in public relations, with the aim of getting the students understand and correctly apply the main concepts and
rules of Protocol.
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Teaching Methodologies (Including evaluation; Lim:1000)

The methodology includes a theoretical and theoretical-practical approach: the explanation of concepts,
notions and operative tools, which will be provided by the teacher; The 
conducting visits, during the class period, guided by the teacher, to places of the city to carry out the work of
designing and planning an event. 
It is recommended that each student, in practical classes, have a computer in class portable, preferably with
Internet access, for information search and 
work planning, which will be supervised by the teachers. 
The evaluation will be based on the performance of a theoretical-practical work (design and planning of an
event) and a written test. The work should correspond to projects of organization of an event that can be held
in real situation. 
Weighting of work concerning the organization of events: 60% 
Weighting of the written test: 40% 
 

Demonstration of the coherence between the teaching methodologies and the learning outcomes

The methodology used includes a theoretical and theoretical-practical approach, with explanation
of concepts, notions and operational tools, with the carrying out visits, during class period, to places in the
city to carry out the work of designing and planning an event, taking into account in order to allow students to
identify types of special events, venues for events and the degree of their impact on audiences of an
institution. Each student or group of students, in practical classes, must have a laptop in class, preferably with
access to the Internet, for information research and work planning, which will be supervised by the teachers
so that students are able to apply some selected instruments, with a view to the conception, planning and
organization of an Event, 
design Checklists and Reports of Events evaluation.
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