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Objetivos de Aprendizagem

- Conhecer e ser capaz de interpretar documentacéo comercial em lingua inglesa;

- Ler, escrever e calcular numeros, fracdes, decimais e percentagens com facilidade e precisdo em inglés;

- Entender termos técnicos relacionados com contabilidade, andlise financeira, relato corporativo e auditoria;
- Ser capaz de analisar e interpretar relatérios e demonstracdes financeiras apresentados na lingua inglesa.

Learning Outcomes of the Curricular Unit

- Know and be able to interpret commercial documentation in English;
- Read, write and calculate numbers, fractions, decimals and percentages with ease and accuracy in English;

- Understand technical terms related to accounting, financial analysis, corporate reporting and auditing;
- Analyse and interpret financial reports and financial statements presented in English.

Conteudos Programéticos (Lim:1000)

1. Lead in into English in the financial environment
- Reading strategies
- Using a dictionary
2. Commercial documentation
- Numbers and Money matters
- Business documents (e.g. formal letters, reports, invoices, agendas & minutes) & business telephone calls

- Incoterms
3. English in the accounting, management and financial areas

- Technical terms related to accounting, financial analysis, corporate reporting and auditing
4. Corporate financial reporting in English
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Syllabus (Lim:1000)

1. Lead in into English in the financial environment
- Reading strategies
- Using a dictionary
2. Commercial documentation
- Numbers and Money matters
- Business documents (e.g. formal letters, reports, invoices, agendas & minutes) & business telephone calls

- Incoterms
3. English in the accounting, management and financial areas

- Technical terms related to accounting, financial analysis, corporate reporting and auditing
4. Corporate financial reporting in English

Metodologias de Ensino (Avaliacdo incluida; Lim:1000)

Metodologia:

- Exposigéo tedrica das matérias e a sua discussao;

- Resolucdo e discusséo de exercicios de aplicacao;

- Analise de casos praticos (reais);

- Discusséao permanente nas aulas, com intervencdo empenhada dos alunos.

Avaliacéo:

- Avaliacdo continua: 2 Provas escritas (30% cada prova) e um trabalho final escrito (10%) com respetiva
apresentacao (30%); ou,

- Avaliacgéo final: Exame escrito (50%) e prova oral (50%).
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Teaching Methodologies (Including evaluation; Lim:1000)

Methodologies:

- Theoretical and practical classes;

- Resolution and discussion of application exercises;

- Analysis of practical (real) cases;

- Permanent discussion in the classroom, engaging students to intervention.

Assessment:

- Continuous assessment: 2 Written tests (30% each) and a written assignment (10%) with presentation
(30%); or,

- Final assessment: Written test (50%) and oral exam (50%).

Bibliografia de Consulta (Lim:1000)

- Fanha, H. & Pinheiro, P. (2013). The accounting dictionary ¢, Dicionario de contabilidade. Coimbra: ATF ¢,
Edicdes Técnicas. [COTA: 657 MAR]

- Frendo, E. & Mahoney, S. (2011). English for Accounting. Oxford: Oxford University Press.

- Mackenzie, I. (2011). Professional English in Use: Finance. Cambridge: Cambridge University Press.
[COTA: 658.15 MAC]

- Mackenzie, I. (2012). English for the Financial Sector. Cambridge: Cambridge University Press.

--- (2017). Oxford Advanced Learner¢,s Dictionary (82 ed.). Oxford: Oxford University Press.

--- (2012). Dicionario Oxford Pocket plus (22 ed.). Oxford: Oxford University Press.
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--- (2012). Dicionario Oxford Pocket plus (22 ed.). Oxford: Oxford University Press.

INSTITUTO POLITECNICO DE VISEU - FICHA ECTS(2021-22) 4/5



‘ , Politécnico FICHA ECTS
de Viseu Inglés Técnico
Tecnologia 2021-22

e Gestao Viseu

Observacfes

«Observacbes»

Observations

«Observations»

Observagfes complementares
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